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1. O6mme noJoxeHust

1.1. Hacrosmee mnonoxenue (manee — IlomokeHue) o momapkax W 3HAKax JEIOBOTO
rocrenpuuMctBa MJIOY «CnanneBckuii nerckuid cag Ne 10» (manmee — Opranusanus)
pa3zpaboraHo B cooTBeTcTBUM ¢ mnonokeHusmMu Koucerurynuu Poccuiickoit ®enepanuu,
®enepanbHoro 3akoHa or 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBHHM KOPPYNLMH», HUHBIX
HOPMAaTHBHBIX NPaBOBBIX akTOB Poccuiickoit denepanun, MeToaquyeckux peKOMEHIAUHUU IO
pa3paboTke M MPHUHATHIO OPraHU3alMsIMU Mep MO MPEAYNPEeXKICHHI0 U TNPOTUBOACHCTBUIO
KOppYNIUHU, YTBEPAKIECHHbIMH MUHHCTEPCTBOM Tpylda M COIMAIbHOM 3amuThl Poccuiickoi
Oenepanun 08.11.2013, AHTUKOPpPYNLIMOHHOW TOJUTHKH oOpraHuzanuu, Kojekca STUKH H
CIy’)K€OHOI'O TIOBENIEHUS OpraHM3allid M OCHOBAaHO Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX
MPUHIIMIIAX U HOpPMaX POCCUHCKOro o0IIecTBa U TOCyIapCcTBa.

1.2. Hacrosimee [lonoxeHne MCXOIUT M3 TOTrO, YTO JOJITOBPEMEHHBIE JEMOBBIE OTHOIICHUS
OCHOBBIBAIOTCSI HA JOBEPUH, B3aMMHOM YBa)XCHHMH U ycnexe Opranumszanuil. OTHOILEHUS, NIpU
KOTOPBIX HAapyIIAeTCs 3aKOH M HNPUHLHMIIBI 1€JI0BOM ITUKH, BpedsaT penyTrauuu OpraHuzanuu U
YECTHOMY UMEHHU €€ pabOTHUKOB, a TAKXKE JIML, MPEACTABIAIOLMX HHTepechl OpraHu3anuyu Uin
JNeUcTBylOIMX OT €€ uMeHu (nanee - paOOTHMKH), HE MOIYT OO0€CNEeYUTbh YCTOWYUBOE
JoAroBpeMeHHoe pa3Butue Opranuzanuu. Takoro poga OTHOLIEHUS HE MOT'YT OBITh IPHUEMJIEMBI
B IIpaKkTUKE paboTel Opranu3amnui.

1.3. PaboTHHKaM Ba)KHO MOHMMAaTh IPAHULIBI IOIYCTUMOrO IOBEJEHUS IPpU OOMEHE JEeT0BBIMU
moJapkaMM M OKa3aHHUU JEJIOBOro rocrenpuuMmctBa. [Ipu ynorpebiieHHH B HACTOSIIEM
[lonoxeHun  TEPMHUHOB,  ONMCHIBAIOIIUX  «TOCTEIPUUMCTBOY, «TIpeJICTaBUTEIbCKHE
MEPONPUSTUS», «IEIOBOE TIOCTEHIPUUMCTBO», «KOPIOPATUBHOE TOCTENPUUMCTBO» - BCE
MOJIO’KEHUS HACTOAIIET 0 JOKYMEHTa IPUMEHUMbI K HUM OJMHAKOBBIM 00Pa30M.

2. lleiu u HaMepeHUst

2.1. Nannoe ITomoxeHue mpecieayer ciaenyome 1ein:

a) oOecrieyeHne eIUHOOOPA3HOTO TOCTEIPUUMCTBA, IPEACTABUTEILCKUX MEPONPHUATHH B
nenoBol mpakThke OpraHu3anuu;

0) ocyllecTBICHHE YIPAaBICHYECKOM M  XO3AHCTBEHHOW JestensHocTH OpraHuzauuu
UCKIIIOYUTEIbHO HAa OCHOBE HAJUISKAILUX HOPM M IPaBUJI J€JIOBOTO MOBEACHUs, Oa3upyromuxcs
Ha MpPUHIUIAX KAadecTBa IIPEAOCTaBIEHMs YCIYT, 3allUThl KOHKYPEHLUH, HEAONYIIEHUS
BO3HMKHOBEHUs KOH(IIMKTa UHTEPECOB;

B) oIlpeleseHue €IUHbIX AJsi BceX paboTHMKOB OpraHuzauuu TpeOOBaHMHM K JapeHHIO U
IPUHATUIO JEJIOBBIX IOJAPKOB, K OpraHU3alud M Yy4YacTHMI0 B IPEICTaBUTEIbCKUX
MEPONPUATHUSAX;

I') MHHMMU3HMPOBaHHE PHUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JIOYNOTpEOJICHHEM B 00JIaCTH
IIOJIapKOB, IPEICTAaBUTENbCKMX MEPONpPUITHH; HauOoyiee CEPbE3HBIMM M3 TaKUX PHCKOB
SBJIIIOTCS OMACHOCTH ITOAKYIA U B3ITOYHUYECTBO.

2.2. OpraHu3anys HaMepeHa IMOAJIEPKHUBATh KOPIOPATUBHYIO KYJIbTYpYy, B KOTOpPOH IE€/IOBBIE
IIOIAPKH, KOPIIOPaTUBHOE TOCTENPUUMCTBO, IIPENCTaBUTENbCKHE MEpPOIPUATHUS
paccMaTpUBaOTC KaK MHCTPYMEHT JJIsl YCTaHOBJICHUS U MOJACPKAHUA JEIOBbIX OTHOLICHUN U
KaK MposiBIIeHHE OOMICIPUHATON BEXKJIUBOCTU B XOJ€ YIPABICHYECKON U X031 CTBEHHOM
JeSTEIbHOCTH.



3. IIpaBus1a o0MeHa 1e10BBIMHU MOAAPKAMH H 3HAKAMHM /1€JI0BOT0 rOCTeNPUHUMCTBA

3.1. JlenoBble mofapKu, KOPIOPATUBHOE TOCTENPUUMCTBO U MPEICTABUTEIBCKUE MEPONPUATHUS
JOJDKHBI paccMaTpuUBaTbCsd pPAaOOTHUKAMU TOJIBKO KAaK HHCTPYMEHT /I YCTaHOBJIGHUS MU
MOJJIepKaHUs JEeJIOBBIX OTHOLIEHMM M KaK IpOsBIEHHE OOLIENPUHSATON BEXIJIMBOCTH B XOJ€
BEJICHUS X035 CTBEHHON J€ATEIbHOCTH.

3.2. Ilomapxku — »3TO0 mrobasi IIEHHOCTb, IeperaBaeMasl MM Toiydaemas paOOTHHKaMH
Opranuzanuu ot uMeHn OpraHu3anuu W/WIM B CBSI3U CO CBOEH TPYAOBOIl /AEATEIBHOCTHIO B
Opranu3zanuu Wim NpeacTaBlieHueM HHTepecoB Opranuzannuy Ha 0e3B03Me3JHONH OCHOBE.

3.3. [lomapku OAM3KUM poOJCTBEHHUKaM paboTHMKOB OpraHusaiuu, NepedaHHbIE B CBS3U C
BBITIOJITHEHHEM PAaOOTHUKOM JOJDKHOCTHBIX —oOsi3aHHOcTell B OpraHu3aluu, CUHUTAIOTCS
nojapkamu pabotHuky OpraHuszaum.

3.4. [lonapku, koropble paOOTHUKN OT UMeHU OpraHu3alii U/UIN B CBS3H CO CBOEH TPYAOBOI
JesATeNbHOCThI0 B OpraHu3anuu WM TPEACTaBIeHHEM uUHTepecoB OpraHusalud MOryT
nepenaBaTh APYrUM JUaM (BKJIIOYas, B TOM 4HCIe, Apyrux padoTtHukoB OpraHu3anuu) wid
MIPUHUMATh OT APYTUX JIUL (BKJIOYAsi, B TOM YHUCIIE, Ipyrux paboTHMKOB OpraHu3alun), a TaKxKe
pacxonipl Ha JEIOBOE€ IOCTENPUMMCTBO (BKJIIOYas, B TOM 4MCIIE, y4acTHE B KOH(EpEHLHMSX,
Ou3Hec-3aBTpakax, odenax 1 yKUHaX, OpraHU3aliio MOe3/10K 3a CUET MpUIJIallatoied CTOPOHbI)
JIOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM KPUTEPUSIM:

a) ObITb MNpPsAMO CBSA3aHBI C YCTaBHBIMU LEIAMU JedrenbHocTd Opranuszauuu, 1Mo co
3HaMEHATEJIbHBIMU JaTaMH U COOBITHSIMU, OOLIEHAIIMOHAIbHBIMY MPa3IHUKAMU;

0) AapUTHCS OTKPBITO U MPO3PAYHO;

B) OBbITh pa3yMHO OOOCHOBAaHHBIMHU, COpa3MEPHBIMH W HE SBISITHCSA MPEAMETaMH POCKOIIH,
JIEHSXKHBIMUA CPEJICTBAMH WJIM MX DKBHUBAJICHTaMH (TIOJapOYHbIC KapThl (CepTH(UKATHI), [ICHHBIC
Oymaru u T.1.);

T') OIIEHOYHAsI CTOUMOCTh KaXKJI0T0 Mojapka He MoxeT nmpesbimath 3000 pyoueit;

1) JapUTHCS C LIETbIO MPOABIKEHUS, IEMOHCTPAIIMH MM TOSCHEHHUH KauecTBa U 0coOeHHOCTEN
ToBapoB (pabor, yciyr) OpraHu3aiuy, YCTaHOBJICHHUS W TOAJIEP)KAHUS JEIOBBIX OTHOUICHUH,
MPOSIBJIICHUS] OOIENPUHATON BEXKJIMBOCTH W/WIM B YECTh T'OCYNAPCTBEHHBIX MPA3IHUKOB,
3HAMEHATENIbHBIX J1aT, KOPIOPATUBHBIX MEPONPUITUIN (BKJIIOYAsl MPEICTaBUTENILCKUE MOAAPKH,
HallpuMep, CYBEHHPHYIO HpPOAYKIHUS (B TOM uuciae ¢ jorotunamu OpraHusaluu), LBETHI,
KOHAUTEPCKHUE U3/1eJIUS U aHAJIOTUYHYIO IPOAYKIIMIO);

€) He IpeicTaBIsITh cO00I CKphITOE BO3HArpaXKAECHUE 3a YCIyry, JeiicTBue win Oe3nencTBue,
MOIYCTUTENLCTBO UJIM IMOKPOBUTEILCTBO, MIPEOCTABICHUE MPAB UJIM MPUHATHE OIP €AEIEHHBIX
penieHuii, MO0 MOMBITKY OKa3aTh BIUSHUE HA TOJydaTelsi C MHOM HE3aKOHHOM WM HEITUIHOU
LEIbIO;

) HE CO3/1aBaTh pENyTAalMOHHBIX PUCKOB Mg Opranuszanuu, €€ pabOTHUKOB M MHBIX JIMIl B
cllyyae pacKpbITUs MH(OPMAILUU O COBEPIIEHHBIX M101apKax U MOHECEHHBIX MPEJICTABUT EJIbCKUX
pacxonax;

3) HE NPOTHBOPEYUTh NPUHLHUIAM U TpeOOBAHMUSM JEHCTBYIOIIETO 3aKOHOIATEIHCTBA,
AHTUKOPPYNIIMOHHON NOMUTUKH, Koaekca HTHKM M CIyKeOHOro MOBEAEHUS U JpPYrux
JIOKaJbHBIX akToB OpraHu3anuu, oOIENPHUHATEIM HOpMaM MOpaJi U HPaBCTBEHHOCTH.

3.5. Jlumo, oTBEeTCTBEHHOE 3a NPOPHUIAKTHUKY KOPPYHIMOHHBIX IPAaBOHAPYUICHUH B
OpraHu3anuu, OpraHu3yeT BeJleHHe peecTpa MOoJapKoB CBOMMHU CHUJIAMM HMJIM MHBIX pabOTHUKOB
Opranu3zanuu, Ha3Ha4E€HHBIX OTBETCTBEHHBIMU 3a BEACHUE COOTBETCTBYIOILINX PEECTPOB.



3.6. PaOOTHUKM JOJKHBI MOHUMATh IPAHUIIBI JOIYCTUMOIO MOBEAECHHS IPU OOMEHE JeJIOBBIMU
oJlapkaMH U OKa3aHUU JEeJI0BOI'0 FOCTE PUUMCTBA.

3.7. Ilonapku, B TOM 4uCi€ B BHUJIE OKa3aHHs YCIYT, 3HAKOB OCOOOr0 BHMUMAHMS HE JTOJIKHBI
CTaBUTh NPUHUMAIOUIYIO CTOPOHY B 3aBUCHMOE I1OJIOKEHHUE, NMPUBOAMTH K BO3HUKHOBEHHIO
KaKUX-THOO BCTPEUHBIX O0053aTENBbCTB CO CTOPOHBI IOJIy4aTedss MM OKa3blBaTh BIMSHHUE Ha
00BEKTUBHOCTD €r0 JIeNIOBBIX CY)KJIEHUHN U pelIeHNH.

3.8. Ilpu moOBIX COMHEHMSIX B NMPAaBOMEPHOCTH MM 3TUYHOCTU CBOMX ACHCTBHI pabOOTHUKU
005i3aHbl TIOCTaBUTh B H3BECTHOCTb CBOMX HEMOCPEACTBEHHBIX pYKOBOAMTENEH U
MIPOKOHCYJIbTUPOBATHCS ¢ HUMH, MPEK/E YeM JAAPUTh WM MOJTy4aTh MOJAPKU, UM yYaCTBOBATh
B TeX WJIM MHBIX MPEACTAaBUTENIECKUX MEPOIPUATHSX.

3.9. He nomyckaercs mpuUHUMATh MOAAPKH B XOAE MPOBEACHUS 3aKYMOYHBIX MPOIEAYpP U BO
BpeMsI NIEPETOBOPOB MPU 3aKIIIOUEHUHU JIOTOBOPOB (KOHTPAKTOB), AOMOJIHUTENBHBIX COrJIalleHUI
K HUM.

3.10. PaborHukam OpraHu3alii He peKOMEHyeTCsl IPUHUMATh WK MepefaBaTh NoJapKu 100
ycIIyru B JIIOOOM BHJE OT APYrHX paOoTHHKOB OpraHuzanuu, KOHTpareHToB OpraHnusanuu Uiu
TPEThUX JIUI] B KAUECTBE 0JIarolapHOCTH 3a COBEPLICHHYIO YCIYTy UM JaHHBIM COBET.

3.11. Opranm3anus He mpuemMieT Koppynuuu. Ilogapku He MOILKHBI OBITH MUCIIONB30BAHBI I
Jlauy, TIOTYYEHHUs B3ATOK WJIM KOPPYIILUHU B JIOOBIX €€ IPOSBICHUSIX.

3.12. Pabornuk OpraHu3anuu, KOTOPOMY MpPH BBIIOJHEHHWH JOJDKHOCTHBIX OOs3aHHOCTEH
npejjaralorcs (B TOM 4ucie, ApyruM paboTtHukoM OpraHuzanuu) MMOJAPKH UM HHOE
BO3HArpax/ieHue, Kak B IPsIMOM, TaK U B KOCBEHHOM BHUJIE, KOTOpbIE CIIOCOOHBI MOBJIUATH Ha
MOJIrOTaBJIMBaeMble U (WJIM) IPUHUMAEMbIE UM PELIEHUs WM OKa3aTh BIMSHUE HA €ro JAeiCcTBUs
(6e3nericTBUS), JOJDKEH:

a) OTKa3aTbCid OT HUX M HEMEMJIEHHO YBEIOMUTH CBOErO HEMOCPEACTBEHHOI'O PYKOBOJIUTENS U
npencenarens Komuccnu mno mpeaoTBpaIleHUI0 M YPETyJIUPOBAHUIO KOH(IMKTAa MHTEPECOB O
(bakTe mpemIoKeHHs olapKa (BO3HArpaXkIeHHs);

0) B ciydae, eCiii MOJAPOK WMIIM BO3HArPaXKJICHHE HE MPECTABIIIETCS BO3SMOXKHBIM OTKJIOHUTD
WIM BO3BpPaTUTh, MEpPEAaTb €ro C COOTBETCTBYIOIIEH CIIy’)KEOHOW 3alMCKOM pPyKOBOJUTEIIO
Opranuzanuu/muuy, OTBETCTBEHHOMY 3a pOoUIAKTUKY KOPPYILHUOHHBIX
IpaBoHapyuleHui/mpeacenatento  Komuccun 10 NOpeJOTBPALIEHUIO U YPEryJIHMpPOBAaHUIO
KOH(JIMKTa UHTEPECOB.

3.13. Pemenue B OTHOIIEHHHM TIIONYYEHHOTO TMojapka mnpuHUMaercs Komuccueid 1o
MPEJOTBPALLICHUIO M YPETyJIHPOBAHUIO KOH(QUIMKTa HMHTEPECOB B IOPSIKE, YCTAHOBJIEHHOM
[TonoyxeHnem 0 KOMUCCHHU I10 MPEAOTBPAIIECHUIO U YPEr'yIUPOBAaHUIO KOH(PIMKTa UHTEP ECOB.

4. Ob6sacTh NPMMEHEHUs!

4.1. Hacrosimiee [TonokeHue sBisieTcs: 00s3aTeIbHBIM ISl BCeX paOOTHUKOB OpraHu3aliui.

4.2. Hacrosimee Ilosio)keHHE TOMICKUT NPUMEHEHHUIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
00pa3oM TepenarTCs JIEI0BbIC MOJAPKHA M 3HAKHU JEIOBOI'0 TOCTEIPHUMMCTBA - HANIPAMYKO HIIU
yepe3 MOCPETHUKOB.
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